Daily attendance registers

are taken.

Attendance data monitored,

1

When a child’s attendance falls to
94%, a notification (enveloped letter)
will be sent to alert parents and carers.
This is a MED 1 Letter.

Langstone Primary Academy
Attendance

P

Parents call in to report absence.
02392832642 between 8-9:30am

;2

If no call has been received by
9:30, parents will be called to give
a reason for their child’s absence.

whole school, classes, individu-
als. s

EY/KS1 Attendance Bear awarded
weekly to class with the best attendance.

Attendance display updated weekly

1S

KS 2 weekly attendance winners
will be shared in assembly and
attendance will be added to the
display ’

If a child’s attendance falls below 90%
parents and carers will be notified via an
enveloped letter. This is a MED 2 letter.

Medical evidence for any further absences

must be provided.

A child is now at risk of
becoming identified as a

‘Persistent Absentee’
by the Local Authority.

1 }

If a child’s attendance continues to fall,
parents and carers will be invited to a
meeting with the Attendance Champion to
co-produce an Attendance Plan.
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If there is still no significant improvement
in your child’s attendance, then the
School Attendance Panel (Local Au-
thority) will become involved.

| Daily class 100% attendance will
be updated on class door chart by
the attendance team. Once 100%
has been achieved 10 times class
will receive a non school uniform
day. A notification of the day

will be sent via parentmail.

All children with 100% attend-
ance for a term will receive a
certificate at the beginning of the
following term.

Good 95% - 98%

Low 90% - 95%




MED 1

A MED1 letter means to alert you that your child’s attendance has dropped. This letter advises
that if there is not improvement to your child’s attendance then you will receive further notifica-
tion that medical evidence may be needed to authorise further illness absences. (MED 2)

This will still apply even if your child’s previous absence has been due to holiday and not
health.

MED 2

A MED?2 letter means that you will need to provide medical evidence for any further absences —
this can include prescriptions, prescribed medicine from a doctor or proof of a doctor’s
appointment.

This will still apply even if your child’s previous absence has been due to holiday and not
health.

FINES

Fines will be issued by the Local Authority when a child has had 10 sessions (1 day = 2 ses-
sions) of unauthorised absence or unauthorised late attendance after registers have closed,
within a 10 week period.

For more information about Penalty Notices (FINES) follow this link:

Portsmouth City Council - School Attendance

PERSISTENT ABSENTEE

A child who has attendance figures of 90% or less is considered Persistently Absent by the
school, the Trust, the Local Authority and the DfE.

SAFEGUARDING
Safeguarding and Attendance can not be separated.

If we don’t know where a child is we don’t know that they are safe and therefore it is a safe-
guarding concern.

This is why it is essential that you report your child’s absence each day they are off by 9:30am.

SCHOOL ATTENDANCE PANEL

The panels are arranged in order to give pupils the opportunity to improve their attendance at
school or academy without legal action being taken against their parents in the Magistrates
Court .

% Attendance School Days Equivalent to:

Good 95% - 98% Missed (by the
Low 90% - 95% end of the year)

95% attendance 10

90% attendance 19 Half a day a week
85% attendance 29

80% attendance 38 A day a week
75% attendance 47



https://www.portsmouth.gov.uk/services/schools-learning-and-childcare/schools/school-attendance/penalty-notices-information/

